Dairy Quote Calendar Instructions
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Web Calendar Instructions

Subscribe
To subscribe to the calendar through via the web click on the Subscribe to Calendar button.

Sales Calendar
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Mo Sales - Milk Mo Sales - Cold
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Mo Sales - Dair

Go gle Calendar

Show Agenda View

B4 Subscribe to Calendar Help

Calendar Legend

Mo prices released on this date. 5o no new sales are allowed.

New sales on this date will use the Sales Effective Date from the prior date with sales._

Today's date.

A pop up may ask about choosing to pick an app, click Open Pick an app.

Cpen Pick an app?

O Always open these types of links in the associated app

I Open Pick an app |



A pop up may ask about how to open the calendar.

How do you want to open this?

E Google Chrome
E Outlook

&/ Always use this app
OK

Choose Outlook and click OK.

How do you want to open this?

E Google Chrome
0% Outlook

Always use this app

OK

A Contacting Web server box will open.

Microsoft Qutlook

Contacting Web server

Cancel




Once connected click Yes on the an Add this calendar pop up.
Microsoft Qutlook >

: Add this Internet Calendar to Qutlook and subscribe to
ilsjta updates?

http://calendar.google.com/calendar/ical/12j5kS%rtdsgnr
qekvef3i07gc@group.calendar.google.com/public/basici
s

To configure this Internet Calendar, click Advanced.

Advanced...

The calendar will be added to Outlook.

WEDKESDAY
i

Preus Appeaamm!

Alerts
This process is only for one event at a time.
To add an alert to an event, double click on the event

[ —

MONDAY TUESDAY WIDNISDAY
1 2 E

o Salet - Duiry Froduct

FRIDAY



The event will open.

Then choose the time for the reminder notification.

Mo Sales - Dairy Products Released

10 minutes

13 minutes
Start time Wed 4/3/2019 E 12:00 AM A .
30 minutes
[

End time Wed 4/3/2019 12:00 AM 1 honr

2 hours
3 hours
4 hours
5 hours
6 hours
7 hours
8 hours
9 hours
10 hours
11 hours
0.5 days
18 hours
1 day
2days

3 days
4days

1 week
2 weeks

k 1 Sound... J

Then click Save & Close.




Deleting
To delete the calendar, open the Calendar in Outlook.

MONDAY TUESDAY WEDNESDAY
1 2 3

L o Sales - Dairy Products Released

April 2019
MO TU WE TH FR S

40 Other Calendars

Right click on Dairy RP No Sales and then click Delete Calendar.

Open in Mew Window

[T G

Mew Calendar...

Hide This Calendar

=) Owverlay

&7 Colar »

=

E_'I Rename Calendar

Copy Calendar

Move Calendar

EQ Delete Calendar

“  Move Up

4 O Other Calendars,

+  Move Down

Share r

[] Dairy RP No Sa Broperties...




Click Yes on the confirmation screen to finish the deletion.
Microsoft Outlook

| Do you want to delete the "Dairy RP Mo Sales” folder and its contents? Deleting this folder removes the related Internet Calendar from all computers that you use,

E Yes i | No

+

Prewious Appointment

4 @ Other Calendars




Android/Google Calendar Instructions

Subscribe
To subscribe to the calendar through the Android app tap on the Subscribe to Calendar button.

Dairy Quote - **TEST**

Dairy RP Quote

{:-n gle Calendar

Show Agenda View

4 Subscribe to Calendar ‘

@ Help

Calendar Legend

No prices released on this date. So no new sales are
allowed.

MNew sales on this date will use the Sales Effective
Date from the prior date with sales.

Today's date.

lng
Dairy Quote

A pop up may ask how to open the this, tap on Chrome.

¢ Open with Chrome ‘

JUST ONCE  ALWAYS

Use a different app
Browser

@ Firefox



Sign into Google Calendar if prompted.
@ https:/accounts.google.com, (2 3

Google

Hi -
o .
Enter your password D

Forgot password? m

A pop up message will show two calendars to add, tap the Add All button.

@ https:/calendar.google.com/ (3)

Add calendars

Dairy RP No Sales
Dairy RP Holidays

Cancel] Add all




The two calendars will be added to Google Calendar and the events will show.

@ https://calendar.google.com/

= Pl Calendar
I— Create
March 2019 <

5 M T W T
24 25 26 27 28
3 4 5 3 7
0 1 12 13 14

17 18 19 20 21

24 @ 26 27 28

Add calendar

My calendars

22

29

16

23

30

~

Afbis Android Programmer

[[] Birthdays

D Reminders

D Tasks

Other calendars

Dairy RP Holidays

Dairy RP No Sales

D Holidays in United States

Today

SUN
24

<

>

MON
25

March 2019

TUE
26

WED
27

20

Q @

THU
28
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7

No Sales - Ct

14
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Alerts
This process is for all events on this calendar.
To add alerts tap on the calendar name and then tap on the three vertical dots.

@ https:/calendar.google.com/ (1)

17 18 19 20 20 22 23

3 4 S
24@26 27 28 29 30

3 1 2 3 4 5 6

e

Add calendar

My calendars A

Afbis Android Programmer

(7] Birthdays 0 . 1

() Reminders [ No Sales |
(0] Tasks

Other calendars ~

Dairy RP Holidays

Dairy RP No Sal.. X

see

(] Holidays in United States
17 18 19

Then tap on Settings.

@ https://calendar.google.com/calendar/r?cid=povip47mshng8i (@)

= Calendar Tdy < > March2019 Q@ M-z @
SUN MON TUE WED THU FRI SAT
I- Create 24 25 2 27 28 Mar 1 %
My calendars ~ 3 4 5 L] 7 B 9
i i
Afbis Android Programi o, ibic oniy
[ sirthdays 12 13 14 15 16
[ Reminders Hide from list [ No Sales - Dai |
0 Tesks 19 20 21 2 23
Other calendars  No Sales - Mil
00 000
DairyRPHolidays X @90 9SO @ 26 27 28 29 30
Dairy RP No Sales [ T X X XX ]
O HolidaysinUnited sttt @ D O @ @ @ - - : = .
»

Terms - Privacy




In settings tap the Add notification button under All-day event notifications.

@ https:/calendar.google.com/ ® :

& Settings z @
General Calendar settings
Add calendar “ Nams

Dairy RP Holidays

Imgort & export

Tima zana

(BMT05.00) Central Time - Chicags
Sattings for my calendars
& Afbis Android Programmer

Permissions settings

@ Birthdays
Anyone can
e ol detats
Settings for other calendars
You can
® Dairy AP Holidays - s
Calendar settings
Permissions settings E\l"e nt nO‘tiﬁcations

Event notifications
=+ Add notification

All-day event notifications

General notifications

Integrate calendar

All-day event notifications

Remave calendar
<+ Add notification

@ Dairy RF No Sales

@ Holidaye in United Statas

Then choose when the notification should happen.

@ https:/calendar.google.com/ (3) 3
€ Settings w @
General Calendar settings

Dairy AP Holidays
Impast & export
Titre 2o

(GMT-05:00) Central Time - Chicago

Settings for my calendars

@ Afbis Android Programmer . . )
Permissions settings

@ Birthdays
Anyone can
Sae all svent detuiis
Settings for other calendars

You can

® Dairy RP Helidays e
| calendar settings

Permissions sellings EVerlt nOtiﬁCatiOnS

Event notifications

+ Add notification
All-day event natifications

General notifications

Integrate calendar

All-day event notifications

Remaove calendar

Natification = 1 days = beforest 900am 3

@ Dairy RP No Sales

il
@ Holidays in United States fi i riotiioation



Deleting
To add alerts tap on the calendar name and then tap on the three vertical dots.

@ https:/calendar.google.com/ (1)

17 18 19 20 21 22 23
3 4 5
24 @ 26 27 28 29 30

31 1 2 3 4 5 6

Add calendar :

My calendars A~
Afbis Android Programmer
(] Birthdays 10 » 1

() Reminders
(] Tasks

Other calendars ~

Dairy RP Holidays

(T}

Dairy RP No Sal.. X

() Holidays in United States
17 18 19

Then tap on Settings.

@ https://calendar.google.com/calendar/r?cid=povip47mshng8i (@)

= B Calendar Tody < > March 2019 Q@ M-z @
SUN MON TUE WED THY FRI SAT
I_ Create 24 25 26 27 28 Mar 1 2
My calendars ~ 3 4 5 L] 7 B 9
e
Afbis Androld Programi Display this only
[ sirthdays 12 13 14 15 16
= Hide from s CETED
 No Sales - Mil
Other calendars
o0 000
DairyRPHolidays X @90 9SO @ 26 27 28 29 30
Dairy RP Mo Sales [ F XX XX ]
[ Holidays inUnited staty @ © @ @ @ @ ) = 4 = p

i
Terms - Privacy




In settings scroll down to Remove calendar and tap Unsubscribe.

@ https:/calendargoogle.com/ (4 ¢

€ Settings EH o

TR e W TR R Iy

General
+ Add notification

Add calendar ~

Import & export

General notifications

Settings for my calendars

& Afbis Android Programmer e
@ Binhdays Changed events T
Somecre charges an event
Canceied events
Settings for other calendars Sameors ¢ Lo
@ Dairy RP Holidays Event raspons
Gusats hich yea can see the o Bors
@ Dairy RP No Sales ~ ot )
ally agenda
calve an emall with your ageads . i
Calendar settings
Permizsions settings
Event notifications.
Integrate calendar
All-day event notifications
Calendar ID
General notifications 12j5k99rtdsgnrq8kvef3i07qc@group.calendar.googl
Integrate calendar e.com
Remove calendar Pubilic URL 10 this caléndar
hiips; google fembedTero=12{5k29 qc%A0goup calel

@ Holidays in United States . )
Use this URL to access this calendar from a web browser,

Embod code
<iframe src="hitps:/calendar google.com/cale Taro=12)5 L L

Use this code to embed this calendar in a web page.
You can customize the code or embed multiple calendars.

Customize

droam in (Gl fomat

lendar google com/cabendarical! 13j! kv 30T e d0group calendar goo

Public
hitps.

Use this address to access this calendar from other
applications.

Remove calendar
By unsubscribing, you will no longer have access to this

endar, Learp more

Tap Remove calendar from the confirmation pop up.
7 ~

Are you sure you want to remove Dairy RP
No Sales? You'll no longer have access to
this calendar and its events. Other people
with access to the calendar can continue to
use it. Learn more

Cancel Remove calendar




Tap the back button.

@ https:/calendar.google.com/ (1)

G 1 '
e Language and region

Add calendar ~
Language ~
English (US)

Import & export
Country =
United States

Settings for my calendars o T
12/a2me

@ Afbis Android Programmer
Time formaz .

@ Binthdays 1:00pm

Settings for other calendars

© Dairy AP Holidays Time zone

@ Holidays in United States [ Display secondary time zane

Dairy RP No Sales no longer is shown in Other calendars.

= KWl Calendar Today < > Man
SUN MON

I— Create 24 25
3 4

My calendars ~

Afbis Android Programmer 10 1

(] Birthdays

(] Reminders 17 -

[[] Tasks

Other calendars ~ 24 @

Dairy RP Holidays
[J Holidays in United States i Apr1

Terms = Privacy



iOS Calendar Instructions

Subscribe
To subscribe to the calendar through the iOS app tap on the Subscribe to Calendar button.

< Logout Dairy Quote - TEST

Stow Agenda View

3 Subscribe o Calendar |3 Help.

PP Dairy Guale Y Privacy Policy £ optic

A pop up will ask about the subscription, click Subscribe.

Subscribe to the calendar
"Dairy RP No Sales"?

Subscribe Cancel

A confirmation will pop up click on Done.

The Calendar "Dairy RP No
Sales"” has been added

View Events




Open the calendar app and the events will be added.

March 2019

Sun

P
(¥8)

10

Daylight Savin...

17

St. Patrick’s Day

24

Mon

"

18

Apr1

April Fools' Day

Today

[ Day ‘ Week

Tue Wed
5 6
12 13

No Sales - Milk...
19 20

No Sales - Milk...
26 27
2 3

Mo Sales - Dair...

10

Calendars

Thu

7

No Sales - Col...

14

Mo Sales - Dair...

21

Holi

28

4
Mo Sales - TEST

1

Fri

15

22

No Sales - Col...

29

12

30

Inbox



Alerts
This process is only for one event at a time.
To add an alert to an event, tap on the event and then tap Alert from the menu.

26 27 28 29

No Sales - Dairy
Products Released

2 Wednesday, Apr 3, 2019 All day
Calendar e Dairy RP No Sales
9 Alert None

Then choose the time for the alert notification.

< Back Alert

None

On day of event (9 AM)
1 day before (9 AM)
9 2 days before (9 AM)

1 week before

MNalAanAa...



Deleting
To delete the calendar open Settings and then tap Passwords & Accounts and then tap Subscribed
Calendars.
Settings Passwords & Accounts
3 Control Center

Display & Brightness n Website & App Passwords 9
Wallpaper AutoFill Passwords
Siri & Search
ACCOUNTS
@) Touch D & Passcode ——
iCloud Drive, Contacts, Calendars, Safari and 6 more...
a Battery
Gmail
ﬂ Privacy Mail, Contacts, Calendars
Subscribed Calendars
Dairy RP No Sales
iTunes & App Store Add Account
B walet & Apple Pay
Fetch New Data Push

9 Passwords & Accounts
L] wmai

1| Contacts

Calendar
Notes
Reminders
Voice Memos
Messages
FaceTime
Maps

Safari

lJoe&Z00O

Then tap Dairy RP No Sales
{ Accounts  Subscribed Calendars

Dairy RP No Sales

Calendars




Tap Delete Account to remove this calendar.
Cancel Dairy RP No Sales

Account

SUBSCRIBED CALENDAR INFORMATION

Server calendar.google.com/calendar/ical{12)5k29rtdsgnra8kvef3i07qct40group.

Done

~google.comy...

Description Dairy RP No Sales
User Name

Password

Use SSL

Remove Alarms

Delete Account

Tap Delete on the confirmation screen to finish the deletion.

Delete Account

Deleting this account will remove its
calendars from your iPad.

Cancel Delete

Dairy RP No Sales no longer shows in Subscribed Calendars.

Passwords & Accounts

B Website & App Passwords 9

AutoFill Passwords

ACCOUNTS

iCloud

iCloud Drive, Contacts, Calendars, Safari and 6 more...

Gmail
Mail, Contacts, Calendars

Add Account

S -

Fetch New Data Push



Mobile Sync

Use
This process is used if adding the calendar through the Google calendar process and wanting it to sync to
iOS devices.

Address

https://calendar.google.com/calendar/syncselect

Instructions
Use the above link to go to Google Calendar sync page.

Sign in if needed.

G https://accounts.google.com/signin/v2/sl/ pwd?service=cl&passive=1209600&osid=18continue=https33A%2F %:2F calendar.google.com#2Fcalends O ~ @ & | G Google Calendar: Sign-in x

File Edit View Favorites Tools Help

Google
Hi
o v

Enter your

Forgot password? m

English (United States) ~ Help Privacy Terms

The calendars that are included in Google calendar will be listed.

) http: 5 B = @G & sync Settngs
File Edt View Favartes Tools Help

Google Calendar

Sync Setlings

Select 1o syne to your

My Calendars

o
bl Contacts
Ehared Calendars
L] Daary RP No Sales (Read Only)
L1 Dairy RP Holidays (Read Only)
Huhdanys m United States (Read Only)
Cancel

* of any oiher CaiDAV device


https://calendar.google.com/calendar/syncselect

Check mark Dairy RP No Sales and Dairy RP Holidays and then click Save.

fll & hiips.//calendat google.comcalendat syneiciest P @S2 sune setongs
Fie Edt View Favortes Tock Help

Google Calendar
Sync Settings
Select calendars to sync to your iPhone/iPad/iCal

My Calendars.
i

W Contacts,

Shared Calendars

¥1 Holidays in United States (Read Only)

* orany other CalDAV gevice

A confirmation that the settings have been saved will show.

@ https://calendar.google.com/calendar/syncselect £ ~ & C || & iphone Sync Settings 3

File Edit View Favorites Tools Help

Google Calendar
Sync Settings

Your sync settings have been saved.

Open your calendar client application to see your calendars.
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